= infront Gmail
Setting up your email account in Gmail

For webmail, Gmail, a service offered by Google, is a great alternative
to the Imail system.

Key Features —

1. You will be able to send and receive email from the same
address you currently use in Imail

7.5 Gigs of free storage

Very easy to use interface

Accessible anywhere, including your mobile phone
Offered by Google, a leader in today’s web technologies
FREE!
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IMPORTANT NOTE: THIS WILL MOVE ALL OF YOUR EMAIL FROM
YOUR IMAIL.INFRONT.COM EMAIL BOX TO GMAIL.

Setting up your email account with Gmail

1. Visit https://www.google.com/accounts/NewAccount (Already
have a google enabled account? Skip to step 4)

2. Fill out all of the information requested on this page. Be sure to
use the email address you’d like to log in to gmail with. You can
add as many email accounts as you’d like.

3. You will need to verify your account before it is activated. An
email will be dispatched to the email address you entered in your
registration. Be sure to click the confirmation link.


https://www.google.com/accounts/NewAccount
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4. If you do not yet have a Gmail account, you will be prompted to
create one. You do not need to use this account for anything in
the future; however, Gmail requires that you have an @gmail.com
address to use their service. You will have to verify this address,
but don’t worry, this entire process only takes a few minutes.

Once done...
5. Visit www.gmail.com and log in with the credentials your Google

enabled account.

Gmail Calendar Documents Web Reader more sw3500s@gmail.com | Settings | Help | Sign out
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@ Infront Support

Set status here v Add a personalized signature to all your outgoing messages. Learn more
@ You are currently using 0 MB (0%) of your 7448 MB.
Last account activity: S minutes ago at this IP (173.14.10.222). Detsis
Text chats are saved Gmail view: standard | turn aff chat | turn off buzz | older version | basic HTML Learn more

and searchable.

6 . -Learn maore
This will be your new email interface. As you can see, folders are

listed on the left hand side. All of your email will be listed in the
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center of your screen. However, before email will show up, we
must first add the account you’d like to send email as.

7. Click the settings link in the upper right hand corner. All of the
settings for your account are held here. Click on the Accounts
and Import tab. We need to set up both your incoming and
outgoing emails.

8. Outgoing Email-


http://www.gmail.com/
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a. Click Send Mail from another address
Send mail as: Infront Support <sw3500s@gmail.com=

Send mail from another address Learn more

b. A pop up window will appear. Please enter your name as
you’d like it to appear on your emails, along with your email
address (the one you’re looking to transfer to gmail) Click
Next.

c. Select Send through Gmail, and click Next Step

Add another email address you own

Send mail through your SMTP server?

When you send mail as sw3.500@infront.com, the mail can either be sent through
Gmail or through infront.com SMTP servers.

@ Send through Gmail (easier to set up)

Send through infront.com SMTF servers (recommended for professional domains —
Learn maore)

| Cancel | | « Back | [ENEHS[EP’EI

d. Click Send Verification. An email will appear in the inbox of
the address you’d like to move (you will have to check imail,
outlook, or whatever email client you currently use)

e. Either enter the code, or click the link included in the email

f. You will then notice that your email address will show up on
the Accounts and Import tab. It is suggested that you make
your new email address the default for sending email by
clicking Make Default

Send mail as: Infront Support <sw3500s@gmail.com3> default edit info

Infront Support <sw3.500@infront.com> make default edit info

Send mail from another address. Learn mare

When receiving a message:
Reply from the same address the message was sent to
@ Always reply from default address (currently sw3500s@gmail.com)

{Note: You can change the address at the fime of your reply. Lear

delete
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9. Incoming Email
a. On the Accounts and Import screen click Add POP3 account.

Check mail using POP3: Get your mail from other accounts in Gmail using POR3.

Add POP3 email account Learn more

b. Enter your email address that is hosted with Infront. Click
Next

c. Use the following settings to set up your account
Username: YourFullEmailAddress@yourdomain.com

Password: <Your Password>

POP server: Imail.infront.com

Please remember not to check the leave a copy of retrieved
message on the server checkbox if you intend to move your
email account.

If you would like to add labels to your incoming mail rather
than have everything in a collective inbox, you may check
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Label Incoming Messages. Click Add Account

Email address:

Username:
Password:

POP Server:

Add a mail account you own

Enter the mail settings for sw3.500@infront.com. Learn more

sw3.500@infront.com
sw3.500@infront.com

imail.infront.com Port: 110 -

Leave a copy of retrieved message on the server. Learn more

Always use a secure connection (S5SL) when retrieving mail.
Learn more

Label incoming messages: sw3.500@infrontcom

Archive incoming messages (Skip the Inbox)

Cancel || = Back || Add Account |

d. This will allow Gmail to download all of your messages, and

all future messages will automatically be pulled into Gmail.

Please allow a few minutes for all of your emails to be

pulled into Gmail. This process can sometimes take up to a

few hours depending on the size of your previous mailbox.

10. Once your emails have loaded, you can use Gmail for all of

your email needs. Please note that when composing an email,

you have the option of which address you’d like to send email

with.
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= Chat
Search, add, or invite

@ Infront Support
Set status here

Please make sure you have the proper email address selected
when sending email. Remember, you can set this default by
visiting the Settings > Accounts and Import page. You can add as
many email accounts as you’d like. Simply start at step 6

If you have any problems or questions with setting up your account,
please contact us at support@infront.com or call at 719 359 5540
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